Oo0mecrBennbii  pona «Ka3zakcran xaakbiHa» (nasee — DoHpa)
00bSABJISAET KOHKYPC HAa 3aHATHE BAKAHTHOM JO/LKHOCTH MeHeIXKepa Io
aIMMHHCTPATHBHO-X03ICTBEHHOMY o0ecneueHn0 Ci1y:K0bl KOPIIOPATUBHOTO
ylpaBJieHUS.

OcHOBHBbIe  (QYyHKUMOHAJIbHBbIE  O0AI3AHHOCTH  MEHeHXKepa 1o
aIMMHHCTPATUBHO-X03ICTBEHHOMY o0ecne4eHN10: aAMUHUCTPATUBHO-
X0351UCTBEHHOE o0ecreueHue earenbHocTH DoHaa U ero paboTHUKOB, MOATOTOBKA
U COrJJaCOBAaHME XO3SMCTBEHHBIX JOTOBOPOB, MOHUTOPUHT M KOHTpPOJb 3a
BBINIOJIHEHUEM Pa0oT (yCIyr) IOpUAMYECKUMU U (PU3NYECKUMHU JIMIIAMH B paMKax
3aKJIIOYEHHBIX JIOTOBOPOB, OpraHU3allis U IPOBEICHNUE 3aKYIOK TOBApPOB, paboT U
yCIyr, MOHHUTOPUHI HCIOJHEHHS I[IOCTaBIIMKAMH JOTOBOPHBIX OO0s3aTEIbCTB,
WHBEHTapHU3alUsl MaTepUaIbHO-TEXHUUYECKUX IeHHOCcTeH DoHja, TIaHUPOBAHUE
OromkeTa OUCHBIX PACcXOJ0B, KOHTPOJIb 32 pacxojaMu Ha cojepxaHue oduca,
opraHuzanus paboynux MECT, KOHTPOJIb 32 OCTaTKaMH Ha CKJIa/JaX, CBOEBPEMEHHOE
yBEJIOMJICHHE HETIOCPEICTBEHHOTO PYKOBOIUTENSA 0 HeoOXxoauMocTu 3akyma TMII,
OpraHu3anysi TMOJYYEHHs, XPAHEHUs, OCYLIECTBICHHE KOHTPOJS M YyueTra 3a
palMOHAJIBHBIM HCIOJIb30BAHHEM OCHOBHBIX CPEJICTB M PACXOJOBAHUEM 3aIlacoB
pabotHukamu DoHJa, HAAJIEKAIEe XpaHEHUE, YUeT M CIHUCAaHHE MaTepHUaIbHBIX
IIEHHOCTEH, cocTaBleHre Ae(EKTHBIX BEJOMOCTEN HA HEUCIIPABHBIE UHCTPYMEHTHI,
NpUOOPHI, TEXHUKY U T.]l., AKTOB HA UX PEMOHT U CIIHCAHUE, a TAK)KE HA HEJIOCTady
U IOpYy MaTepHAJIOB, TPOBECHNE BBOIHOIO MHCTPYKTaxka Jisl paboTHHUKOB DoHa
N0 TEXHUKE O€30MaCHOCTH M OXpaHe TpyJa, BEJAEHUE IKypHaja ydera
MHCTPYKTaXeH, opraHu3anus oOy4yeHHUs MO BOIpOocaM OE€30MacHOCTH U OXPaHbl
TpyAa, MOKapHOM 0e30MacHOCTH pabOTHUKOB, KOHTPOJIb 32 pabOTOM mepcoHaia mo
o0CITy’)KMBaHUIO W JKCIUTyatanmuu oducHoro momenieHuss DoHIA, WHKEHEPHBIX
KOMMYHUKAIIMI, TEIJI0 W JHEeprocHadxeHus, obecrneueHue pabotHukoB donna
KaHIIEIAPCKUMH MPUHAJICKHOCTAMH U TMPEAMETaMU XO3SMCTBEHHOTO 00MX0/a,
BEJICHWE y4YeTa MX PACXOJOBAHHUS U COCTABJIICHHE YCTAHOBJICHHOW OTYETHOCTH,
NPUHATHE MEp MO 3alllMTe MMYIIECTBA U UMYIIECTBEHHbIX HHTepecoB dDoHga ot
MOpYM, XWUIIEHUH | JAPYruxX HEOJaronpusiTHBIX BO3ACHCTBUM, obOecreueHue
HAJUICKAIErO0 COCTOSHMSI B COOTBETCTBMM C TMpaBUJaMH W HOpPMaMu
POU3BOJCTBEHHOM  CAaHUTApUM W  TPOTUBOIMOXKAPHOM  3alUThl  O(UCOB
(momenieHuit), B KOTOPBIX pacnojoxeH POoHJ, KOHTPOJb 3a HCIPABHOCTHIO
obopynoBaHus, pa3paboTka BHYTPEHHUX HOPMATUBHBIX JOKYMEHTOB 1O OW3HEC-
mpoleccaM, BXOJSIIMM B KOMIIETCHIIMIO MEHEIKepa IO aJIMUHUCTPATUBHO-
X035MCTBEHHOMY 00€CIICUEHUIO.

MeHemxep mo0 aIMHMHHCTPATHBHO-XO3SIICTBEHHOMY O0Oecne4eHUI0
H0JI7KEeH COOTBETCTBOBATH CJIEAYIOIIMM KBATH(PUKAIMOHHBIM TPeOOBAHNUAM:
1) BeIcimiee 0Opa3zoBaHKME B 00JIACTH SKOHOMHUKH U (WiM) (puHAHCOB, JIMOO
MEHEKMEHTA WA IOPUCTIPYICHIINH;
2) cTax paboThI MO CIENHATBLHOCTH — HE MeHee 3 (NIByX) JIET, B TOM YHCJIe B
00J1aCTH 3aKyTIOK — HE MeHee 2 (IBYX) JIeT.



MeHemkep N0 AAMHUHHUCTPATHBHO-XO3SIMCTBEHHOMY O0eCle4YeHUIo
AO0JKEH 00J1aaTh: 3HAHUSIMU TPaXJAAHCKOTO M 3aKOHOJIATENIbCTBA O
0JIaTOTBOPUTEIHLHOCTH, HEKOMMEPUYECKUX OPTaHHW3alUiX, 3HAHUSIMHU TPYI0BOTO
3aKOHOJATENhCTBA, HOPM MO OE30MaCHOCTH M OXpaHE TPyJa, MPOU3BOJCTBEHHON
CaHUTApHUM, 3HAHUAMH TpPeOOBAaHWUN TMOKAPHOW OE30MACHOCTH, METOJIUYECKHUX
MaTEepUaJIOB IO MAaTEepUATbHO-TEXHUYECKOMY OOCCIEUYCHHIO OpraHu3alluu,
3HAHUSIMU U HaBBIKAMU MPOBEJICHUS 3aKyIOK, OPSAIKA 3aKJIFOYEHUS JOTOBOPOB C
MOCTABIIUKAMU U KOHTPOJIS 32 UX BBITTOJHEHUEM, O(DOPMIICHUS TOKYMEHTAIIMU Ha
OTIIyCK MATEpPUAJIOB, BEICHUS Yu€Ta MaTepPUaIbHO-TOBAPHBIX I[IEHHOCTEU U
COCTAaBJIEHUS OTYETHOCTH.

VYyacTHUKH, Kejarolmue NpuHATh yyactue B KOHKypcHOM oTOOpE,
NpEeAOCTaBISAIOT Ha JJEKTpOoHHBIN aapec Ponpga — info@gazagstanhalgyna.kz
pe3oMe U MOTHUBAIIMOHHOE TUCEMO B TPOU3BOJILHOU (hopme.

YyacTHUKM  MOTYT  TPEAOCTaBUTh  JIOMOJHUTEIbHBIE  JTOKYMEHTHI,
Kacaromyecss uX oOpa3oBaHUs, OMbITa PabOThI, MPOGECCHOHATBHOTO YPOBHS U
penyTaruy (KOMWK JTOKYMEHTOB O TOBBIINICHWM KBaJIM(DHKAIMW, MPHUCBOCHHBIX
YUYEHBIX CTENEHEW U 3BaHUM, XapaKTEPUCTUKH, PEKOMEHIAIMU, Hay4YHbIC
nyOJMUKaIMi, WHBIE CBEICHUS, XapaKTepHU3ymoIHe HX MPoPEeCCHOHATBHYIO
NEeSATEeTbHOCTh, KBaTU(UKAITHIIO).

@oHA rapaHTHUPyeT COXPAaHHOCTh JIOKYMEHTOB W  HEpasrjalleHue
MEPCOHANBHBIX JTAHHBIX YYACTHHKA HA BAKAHTHYIO JOJKHOCTH B COOTBETCTBHU C
3aKoHo1aTenbcTBOM PecnyOnuku Kaszaxcras.
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